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Document Submission Letter/U.S. Embassy Manila 
Nonimmigrant Visa 

 
 
Applicant’s Name: __________________________________________________  
 
Representative’s Name/Manning Agency or Company: _____________________  
 
Applicant’s Contact Number: __________________________________________  
 
 
Document/s submission for:  
 

☐    Call-in Letter/additional documents (i.e. Photo-recent, 2x2 white background with normal facial expression 

☐    Visa correction  
 
Please list the documents you are submitting:  
 

1. _______________________________________  
2. _______________________________________  
3. _______________________________________  
4. _______________________________________  
5. _______________________________________  
 
 
Applicant’s / Representative’s signature: ________________________________  
 
 
LBC Representative: 
1. Please verify that the above document list is accurate before sealing the LBC envelope.  

2. Please provide the bearer of this letter with a copy of the prepaid airway bill.  

3. Please attach this letter to the prepaid airway bill.  
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Note: 
 
The U.S. Embassy in the Philippines transitioned its document delivery services from 2GO 
Express to LBC in January 2022.   Please note that not all LBC branches can accept documents 
for pick-up or delivery to the U.S. Embassy.  There are only 99 dedicated LBC branches for this 
service.  You can find the location of these 99 LBC branches at 
https://www.lbcexpress.com/LBCBranchesODZ. 
  
The cost for dropping and picking up of documents in these 99 branches is Php 440.00.  Pick-
up/Drop off of passports and documents at the LBC branch in Mall of Asia will remain free of 
charge.  There will also be an increase in the premium delivery of documents to homes and 
offices and the cost will also be Php 440.00.  For any inquiries regarding the delivery of your 
documents, you can send an email to ustraveldocssupport@lbcexpress.com or you can also call 
the LBC hotline at (+632) 8858-5999. 
 

 

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fustraveldocs.com%2Fph%2Fustraveldocssupport%40lbcexpress.com&data=04%7C01%7CMandacEO%40state.gov%7C53dd29a3f57847dfb14008da192dee80%7C66cf50745afe48d1a691a12b2121f44b%7C0%7C0%7C637849982321936269%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=LP3FBOcIU2D4IXsFagPCJZ1N3loaZNOECoiOy%2Fg4vwU%3D&reserved=0

